ISI /AFI Library 


Alliance Francaise d’Indianapolis

Rules

Borrowing Material
With regards to a limited quantity of AFI materials, the patrons may borrow up to: 

· 2 books 

· 2 audio cassettes 

· 2 compact discs 

· 2 videocassettes 

· 2 DVD’s 

The total number of items represented in this list will be the maximum borrowing privilege for any AFI member per month. 

The policy provides for access to the ISI library AFI materials regardless of age. AFI members will show proof of AFI membership or photo identification when borrowing material. Staff will not decide what any given individual should read or view. Parents are given the option of limiting their child's access to any but designated juvenile videocassettes. This restriction does not include audiocassettes or compact discs.

All material checked out on a member’s card is the responsibility of the borrower. 

User Agreement

Effective April 30, 2005, all ISI / AFI Library borrowers who wish to check out videocassettes, audiocassettes, compact discs and non print material will be required to sign a User Agreement for Loan Material indicating their awareness of the loan periods, copyright laws, fine rates and responsibility for overdue charges, damage and/or loss of material. The signature of a parent or legal guardian will be required for all borrowers under the age of 18 in recognition of the financial liability the parent assumes for dependent children. 

The ISI /AFI Library is instituting this agreement as a vehicle to provide borrowers with necessary information on the policies that are specific to the non-print formats. We also are aware that the demand for the use of non-print material exceeds the material available for circulation. 

Loans Periods and Fees

Books, audiocassettes, compact discs, videocassettes and DVD’s material may be checked out for a 21-day period at the ISI Pre-Elementary and Elementary Library.

All circulating material may be renewed only once at any ISI /AFI Library desk, or using dedicated email, or by telephone (317-923-1951). The following e-mail addresses can be used:

International School of Indiana: Deirdre M. McDaniel, Librarian e-mail: dmcdaniel@isind.org 




           Lisa Engelhardt, Librarian e-mail: lengelhardt@isind.org 

Note:

There will be a charge of twenty five cents ($0.25) per day for material kept beyond the 21 day period to a maximum charge per item of $20.00 or the cost of the item whichever is less. All related fees or charges would be managed by AFI management.

Rules (continued)
All material, shall be returned to ISI /AFI Pre-Elementary and Elementary Library, 200 West 49th Street, Indianapolis, IN 46208. Library Phone number: 317-923-1951 ext. 107. 

For the convenience of our AFI members, a free service of mail delivery to your home address will be available starting April 30, 2005. The borrowed material will be sent pre-paid via USPS and will include a returned pre-paid/stamped envelope to ship back to ISI / AFI Library.

A replacement charge, assessed per item, and a processing fee will be charged in case of lost materials (see Note).

For additional information regarding the ISI Library services for AFI Materials, please contact 

Mr. Gilles Karsenty, AFI - Director of IT & Services at H: 317-917-0212, Fax: 317-917-3126.
 ISI Library
Pre-Elementary and Elementary Library, 200 West 49th Street, Indianapolis, IN 46208 

Tel: 923-1951 ext. 107

Hours:

Monday - Closed

Tuesday to Friday 8:00 to 1:30 p.m.

User Agreement

I have read all stipulations pertaining to the borrowing rules for ISI / AFI materials and I certify the information contained in this loan agreement is true to the best of my knowledge.

I hereby agree to take responsibility to follow the rules and policy of ISI / AFI Library and for any damages to AFI materials resulting from the loan.
Date __________________ 
 
Printed Name ___________________________________________ 


Address _________________________________________________________

Email __________________________________________________ 


Institution _____________________________________________________ 


Phone _________________________ 


FAX ___________________________ 


(Authorized Signature) ____________________________________________ agrees from this 

Must be 18 years of age or older

Date forward to abide by the provisions of ISI / AFI Loan Agreement.

Effective Date: April 30, 2005
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